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Executive for Inspection and Security 4 October 1948
Assistant '
Chief, Budget and Finance Branch

Retention of microfila copies of salary checks by Disbursing Officer

1, A repressntative of the Chief Disbursing Officer, Divismion
of Disburssment, Treasury Department has indicated the desire of
the Division of Disbursement to effect osrtain changes in the pro-

Payrolls and salary cheoks in order to permit the Treasury Disbursing
Office to follow a consistent ang uninterrupted mechanized aystem of
handling certain required records. The Progcedure which has been
Pfollowed in the past 1s briefly outlined in & letter from the Fxeocutive
for Administration snd Banagement to the Chief Disbursing Officer on
13 Ootober 1947, o0py of which was furnished your office.

2. 1Ia order to eliminate a vory large amount of Tiling space and
to parmit the more expeditious preparation of records perteining to
the various types of checks issusd by the Division or UVisbursement,
Treasury Department, the Disbursing Officer has decided after a period
of experimental opsrations that it i definitely to their advantage to
have all ochecks issusd by the Disbursing Officer microfilmed for retention
for a perigd of years. The microfilm ooples would be retained in lieu
of soe-called "check lists® Previously retained by the Disbursing 0fficer.
These oheck lists do not Show the name of the individual to whom the
check has been issued, However, & 1ist of "gheck copies™ have been
prepsred in ascoordance with Boraal procedure for transmission to the
General Asoounting Office. With respest to the CIA payrolls, these
cheack 108 have been retwrned to the Budget and Finance Branch for

re %100 1n aceordsnce apec procedures deve ops n
cocperation with the Treasury Departuent and the General Ascounting Office,

8. Under the system which the Disbursing Office wighes to use in
the future, the "check copies” would be prepared in the Same manner as 25X1
heretofore snd forwarded to the Budget and Pinance Branch with the checks
ard the original payroll list. However, there would be retained inp the
Division of Diahuresmens so. . o
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e . v UWe ILUWINE ol the name on sach microfilm copy
together with the fagt that a grouping of such microfilm coples would
be available. Bowever, even in this latter case, it must be borne in
mind that only througi a tedious ang Bomewhat difficult process of

would any one be in a pasition tg ldentify any defing te group of
smployess or &ny specific number of employees with this Agency., In
this commection, it is to be borne in ming thet & certain amount of
dependence must be Pleced upon the Ireasury Department employees who
initially receive CIa wuchered payrolls and process them in accordance
with approved CIa security measures. The microfilming of the checks
wuld be performed by aons of the employess who has heretofore been
security checked rer glearance iz working om the cIa payrolls,

to the extent that the miocrofilm copies pertinent to all CIa employees
will not be on one filk in & compeet group, the possibility of insreasing
existing ssourity risks will e very slight end that there is no other
resscnable or yracticable suggestion to be offered in the absence of

8 showing that there is greater jecperdy to the protection of Crs
personnel strength date than mow appoars to be the case.

8. Pinal arrengements will be made with the Disbursing Office
Wpon resceipt of your comments.
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